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MyHuqnnaJrbHoe yqpexAeH r{e
(oTAEJr AOIITKOJIbHOTO oEpA3OBAHlr^fl

AAMI{HI,ICTPAUVM H AATE p E IIHOIO
MyHpTIILITIAJTbHOTO PAROHA)

IIONO}ITEHIIE
J\lb t, I

O sarr1llTe rrepcoHaJrbHbrx AaHHbrx
MyHHrIHrraJrbHbrx cJry?Karrlrx My (oAo
aAMrrHrrcTparlrr HaATepeq Horo
MyHHrIrr rraJrbHoro pafi oHo>

l.O6rqne nonorrcenrlfl

l. flonoxesue o 3arrllrre [epcoHErJrEHErx AaHHBrx pa6ornuxoa My <OAO
aAMr'rHlrcrparlzr.r Ha4repev'oro MyHr{rl[[€ur6Horo pafionoi (4anee _ ronoxenue)pa:pa6omno c IIeJIbIo 3aIqI,ITBI unQopruaqzz, ornocxuleftca K Jrr.rqHocrlr r,r nz.rHoExu:nu pa60rHr,rKoB B COOTBerCTBlrr,r co crarrefi 24 Koncruryqzu poccnficroft

ft @e4epaqun (4anee _ TK pO),
J'rlb 149-@3 (06 nn$opuaqun,

opMarllu4), or 27.07.2006 Ns 152_@3
u Ne 152-@3), or 02.03.2007 Ne 25_@3 (O

MyHlrrlrrarrbHofi crryx6e s Poccrtcxoft (De4epaqr.rr,u (4a.nee - 3axon Ne 25-@3),

2.Ifopa4or o6pa6otrcu, xpaHerrnfl , [cnoJrb3oBarr[s n nepeAaql
nepcoHaJlbHbrx Aarlrrbrx

2' l ' llonoxe.r'e olpeAenrer rroprAoK o6pa6orru (c6op, cucreMarr.Barllrrr,
HaKOrrJIeHlIe' xpaHeHlre, yroqHeHr4e (o6nornenue, rsuenenr.re), acnonb3.BaH[e.ve (B ToM qzcJre nepe4ava), o6esruq

[epcoH€lJrluhrx AaHHbrx pa6ornuxoa MV
MyulrquflaJrruoro pafiouo> (4a:ree

2'2' o6pa6orra [epco'aJrbH'rx AaHHbrx pa6otnrror ocyqecrBJurerc,
r'rcKrrKrqr'rreJrBHo B rleJrrx o6ecueqegnx co6mo4enur (pe4epanrnrur 3aKOHoB rr [rH6rxHOpMar[BHETX npas'BErx aKTOB, CO4e[crur,rr pa60rnzxarvr B TpyAoycrpoffctne,
o6yrenuu n' qpoABlrxeHnu no cryx6e, o6ecueueuur n,nsHofi 6esonacHocu pa6ornura
rr qJreHoB ero ceM'v' a ra*Xe B rlenrx o6ecneqexns coxpa'lrocrr' qp[HaArexar\ero
eMy r{MyulecrBa }r [lvfyrqecrna pa60r o$a;re[r'., rrera pe3ynbraroB [c[oJrrreHzrr
pa6orunxaun AoJDKHocrHbrx o6.figaHuocrefi

EPxtAAIO



a

2'3 ' o6pa60rra [epco'aJr'rBrx Aarr]6rx pa60rnzxon cnerlr{Eurr,rcroM ,'oKAAPOBLIM BONPOCAM' 
. 
CIEIITAJII.CTOM OTACJIA .)TXTEUITCPIM, OTBEqA,.*IIM 34 PACqCTsapa6ornofi nnarrr pa6ornr*o", pu"".r", I nJoo"".r"urMrr rrrlrlaMu.

-^^^-3:-^:orMrr 
orcyrcrBra'f, yxa3arrnBrx nzq, o6pa60rKa [epcoH€uLH6D( Aarr'Erxpaoorlrr4KoB OCyqecrBJUIer cfl rturrlaNrv, Ha KOTO'BT' o.ssaHHOCm no o6pa60txelepcotiurlrrBrx AarrHrrx 6yAyr sogroxenrr pa6oro4are;reu.2'4' Irttua' yloJr'oMoqe'Hhre Ha ooraoo*r, 

" ""**" r{Merculr{e Aocryrr KrrepcouaJrrHbrM AarrHErM pa6orxurcon, o6rsurlu ooa"oil"uu"" rxxonQzgenqna-nbuocrb.
2.5. K [epcoHrurlnrrM AaHHhrM oruocr4Tc, zn$opuaqzr, ueo6xo4zuarpa6oro4atenro B cBt3a c TpyAoBErMn or'orrle'r.rrMlr ri Kacarcu{aurc{ Ko'Kper'oropa60rnr'rxa. rlepevenr A.KyMerrroB, qpeAcraBJr.rreMbrx rpax(Aarrlr'oM npa [ocrylJrerrr{r,rna pa60ry B aAMrlHr4 crpaqv ro paiona ofipeAeJrrercf, cra*efi 65 TK p@. rlepevenrAoKyMeHToB' rrpeAbtBJlteMhrx rpuDKAa'r4ror op" nocry[JreHr4n Ha My'n+{[rur6rryro

ffJ."ut 
B aAMr4'r{crpaqnro pafiona, orp.g"-.rl rryHKroM 3 cra.rsnr6 3aroHa J\b 25_

2'6' Bce [epco'aJrb'ble AaHHbIe qpeAocr€rBJrflorcx pa6ornuroM nr,r.r'o. Ecrzlepco'aJrb''re AaHHBre BO3MOXHO arooy""r" TOJTEKO, y rperrei cropo'br,pa60rogarenr o6sgaH 3apa'ee yBeAoMlrr' 06 srou pa60rnzxa^ 
" ,rurryr""" 

"ro''r{cEMeHHOe 
corJracr{e' rlpz erou pa60ro4arenr AOJr}ceH Coo6rqr.rrr pa60rrumy orleJrtx, fipeAloJraraeMblx LICTOTITIITKT* v cuoco6ax [onrre'r', o"pao"-"^"urx AaIrrIErx,a TaKXe o xapaKTep€ 

_,1-_ory"*utq"x rroJrrre'mo [epco'.Ur'rrBrx Aarrrr'rx urrocJreAcrBt4rrx orrasa pa6otrvrKa Aar:^,r"""r""".
2.7 . p a6 or o *a'.o" ". rMeer rrpaBa #HTl?r"#:ffiffT"ff;a'r6'hreAaHHhre pa60*rrma o ero [oJrLl T]rqecKr{x, pan"*oa""o ,n ]rHLD( y6ex4enzrx a.racrgoft xr,rsur,r 6es ero nrrcbMeunofo conracr4r.
2'8' Pa60roAareJrL He [Meer fipaBa floJryqarb u o6pa6aruna:rb fiepco'an'HbreAaHrrEIe pa60tnrra o qre'crBe a o6'-lecrnenn6rx obceA[He 

'LI,,X, 
B TOM q[cJre BnpoQecczouanrnrrx coro3ax, 3a IicKrroqeH[eM cJ

LIHBTMII lpe4epanurru",uno"ur". 
If{aeB' rlpeAycMorpennrrx TK P<D n

2'9' trpu oQoplmenun c pa6oruzrou rpyAoBbrx ornoruenvft c[eq'aJr[croM ,,oKaApoBErM BorpocaM ooopunxercr rn'*a,- *upro"*u pa60rnzxa ," o;;*. T_2. Ha
Yr:irr*oro crryxaTrlero (pa60*rvra) cnlqzanucroM no KaApoBLrM Borpoc€rMOIPOPMJUIETC' JII{qHOC AEJIO' K KOTOPOMY UPUO.qATOTCX AOKYMCHTEI, CB.3AIIIIBIC Clocry[JleE]reM Ha MyHLIq]I[auIHryro cnyx6y, ee rpoxoxAeHrreM rr yBoJrbHeHI{eM c
1flffiffiT#r""X""J#::t Ant Mynr.rrrr{rrarrbHoro crryxaqero r c rrpr{eMoM na pa6ory,

2.10. Jlnqnrre 
) r4 yBoJrbuenr{eu 4nx pa6ornlrxa.

(pa60*rr.rroa); 6;;#T;:'T;"JJ]"1'"1,"ff1,1 ruffiffi:T 
^"ilIH";cBeAeHarM, cocTaBJrrlo!

rai.'ry,earu"""";;;J;[#*#:fi :ffi *:#.#?##i#Tff_"ln*crryN6rr cBr3afio c r4c[oJIb3.BaH]IeM TaKr.tx cne4euzfi, a raKxe [epco'€ulbHbre AarrHLIe
''o 

[ocrairoBKe Ha eor4HcKLri yrer n 6ponzpoBaHr4ro npe6uraroqzx 
" 

,uouf" xpa'rrc,B [oMerrle'[r{' 3aH[MaeMOM C''erl,na .rcmM rro KaApoBbrM BO[poc€lM. Jlzwrre gera.



TpyAoBLre KHr.rxKt4 u 6raHKrz $opurr Ne 4 xpanxrc.r B 3arrr4paeMbrx cefi$ax, Aocryfi K
KOTOpbTM r{MeeT c[eq[aJrricT no KaApoBErM BO[pOCaM.

2.11. Beaenne rr4rrHoro AeJra Mynriqr4[€rJrbnoro cJryxaqero oc)ruIecrBJrrerc{ B
lop{AKe' ycraHoBJIeHHoM Arrt' BeAeHIirI Jrl'rqHoro AOJI? rocyAapcrBeHHoro
rpuDKAarrcKoro cJryx(anlero.

K nr.r.rnoMy AeJry Mynr.rrlr4rl€lJrbHoro cJryx(aqero nprEo6qarorcr AoKyr!{eHTbr,
yKa3aHHLre B rDrHKTe 16 flonoxeru'rr o [epcoHaJrbHLD( AaHHbD( r.OoyAapcrBeHHoro
|p€DKAaHCKOTO CJryX(aqero Poccrftcroft @eAepaqura v BelLeltsILru ero rr{rrHoro ,qeJra,
yrBepxAeHHoro Yragorvr llpesu4enra Poccnftcroi (Degepaqr.ru or 30.05.2005 Il! 609.

,{oryuenrrr, npno6rqennrre K rr'rr'oMy AeJry Myg}rrlr{[aJr6Horo cnyxaqero
(pa6otrraxa), 6pounopyrorcr, crpaHr,rrlbr Hyr!{epyrorcf,, K rlrqnoMy AeJry lpr4naraerc-rr
ofl]rcE.

2.12. cneqraanzc:r rro KaApoBLrM BolpocaM 3gaKoMr,rr MyHrrrlr4rr€urlubrx
cJryx(aqux c AoKyMeHTaM[ Irx JII4tIHhrx A€JI He pexe oAHoro pa3a B roA, a raK)I(e IIo
UPOCT6E MYHI4III,IIAJILHbIX CJryXAIIII{X I.I BO BCEX I,IHBIX CJI)4I€UX, IPEAYCMOTPEHIIbIX
3aKonoAareJrbcrsol4 Poccufi croft @egepaquu.

2.13. frpu nepeBore MyHr{rlrnaJrbHoro cJryx(arrrero xa cnyx6y n 4pyroft opran
MecrHoro caMoylpaBJreHrzrr ropoAa ero rr{qHoe AeJro [epeAaercr a 4annrrfi opraH IIo
Mecry 3aMelqeHllt AoJIXHocrrI MyHl{Ilrmanrnofi cnyx6rr. Jl.r.rurre AeJra yBoJregHbrx
MyHr4rlr,[raJrLHbrx cJryxaqfix (pa6otnzron) xp€uurrcf B BeAoMcTBeHHOM apxr,rBe
a,qMr{Hncrpaqrara Jlenuncxoro paftona B TeqeHr,re 75 rc"t.

2.14. Xparrenue rpyAoBbrx KHnxeK pa6ornnrcoa ocyqecrBJrrerc, B
coorBercrBl,Ill c llpanznaw BeAeHI{f, I{ xpaHeHrrr rpyAoBrrx KHrix(eK, r,BroroBJregnt
6ranros rpyAoBhrx KHlIxeK n o6ecneqexur nuu pa6oro4arelei, yrBepxAeHHbrMr4
rocraHoBJreHr,reu llpanr.rrenrcrna Poccr.rftcroi (De4epaquu or 16.04.2003 Ns225.

2'15. Jlnqenrre crrera pa6onrraxon xpaHrrrcr B TeqeHr,re 75 net s BeAoMcrBeHHoM
apxr,rBe aAMliHr{crpaqr.rra Jlenzxcxoro paftona.

2.16. llepconanrnlre AaHHbre pa6ornraron [oAJrexar yut4rrroxeHr.[o B
ycTaHoBJIeHHoM nop.f,AKe IIo I4cTeqeH[Io cpoKoB XpaHeHI,It, a TaKrKe IIo AocTI{xeHI4K,
qeleft o6pa6orKr,r trJrr{ B cJryirae yrparlr neo6xo4urraoc.rvt B vrx Aocrr{xeHr,rr4.

2.77 . fro nrlrcbMeHHoMy 3arrBJreHr4ro pa6ornur<a c[eq[aJrr.rcroM rro KaApoBbrM
Bo[pocaM He no3AHee rpex pa6ounx 4nefi co AHrr rroAaru 3€urBJreurlrr 6e3sosN4es.4xo
BblAalorc.fi HaAJIeI(aqe 3aBepeHHbre KoIItri AoK)a4eHToB, cB{3aHHErx c pa6orofi
(rpy4orrre KHlrrKKr{, pacloprxeH}rrr aAMnu}rcrpaqv r,r Jlenr,rncroro pafiona o [pr{eMe,
rrepeBoAax, yronrnenuu), c[paBKLr o rrepr,roAe pa6orrr, craxe pa6orrr u r.4.

2.18. flepconanrnrre AaHHEre pa6ourzror MoryT rrc[oJrL3oBaTbcr rrpr4

!f opulrponarrralr clr{cKa KaApoBoro pe3epBa AJUr 3aMerrleHr4r BaKaHTHED( 4onxnocrei
rrlynzqvnantnoi cnyx6rr, opraHr,I3arlEr4 [OBbrrrreHr4r xaanx(ptraqutt vrJrrr
rpo$eccuonanrnofi nepeuogroroBrr{ MyHrirI[[urBHbD( cJry)Karrlrix.

2.19. llpz fipr4wr-rv peruexr.rft, 3arparuBaroulrlrx riHrepeclr pa6onrma,
pa6oro4arenr He [Meer flpaBo ocHoBbrBarLcr Ea [epcoH€urBHbrx A€rHrrbrx, rroJryrrerrHBrx
[cKJIrOqr,rreJrEHo B pe3yJrLTare aBToMarr,Isaponannoft o6pa6orrr krrru c
ricrroJlb3oBaHlteM oJreKmonHrrx nocrarenefi .



?3!;I::,;:::f :::^"_lo_.^"_TT"l:1"AaHrrbrxpa6orukrKaApyrr4Mropr4ruqecKr4MpIffiH;-#:1T#:#:;:,- F{e crlrt6rrt,r-t r 6 ;ffi;;:;"##;.6es
eHHOfO Cr)T-TT2nrrg no6.'-rry,y,^

XX:H:T::"""XT::::.9::, ;1r.1-3ar4-cKrro'Ire'";;.'v";;;,#;"""""H#;#";
;.Tfr:iXHJ%#::TJJ..::i11.1lr.r43AopoB'ro;;.*ffi ;;;',##:#ffi:
YCTAHOBJIEHH''X S E4CPArrbHhIMI4 3 AKOHAMII :- ne coo6rqat' rIepcoHaJIbHLIe Aa'rr're pa60*rzxa B K.MMepqecxzx rlenxx 6esefo IIlIcbMeHHOrO corJlacr4rr;

:::*";::tq:Llu"*,trTtr#ffi i:"#","j.ffiT.fff "x,ff :"*coooqeH'I' u rpe60ra* or erl{x Jr",I rroATBep )KA''-. TOro, qro 9TO [paBI{JIOco6aro4eno' Jlzqa, [oJrylrarcque [epco'aJr'H're AaHH're pa60tnura, o6.fisa'rr
::6j:Tl:-p"xurvr xon$a4errqaarr'Hocrt4. ,{annoe rorroxe'r{e He pacrpocrp.rrurerc,HA OOMEH IEPCOHAJI'HBIMI,I A€IHH'IMI' PA6OTTTZXOA B ,,OP.f,AKE, YCTAHOBJIEHIIOTVT TK P<D ZriHErMr{ $e4epaalnrrur{ 3aKoHuIMr,r:

- He 3arrpaur4Barb zusopnaarlr4ro o cocTo.s .'ur4 3ropoBb,f,
14 cKrIoqeHI{eM Tex cBeAeHzfi, Koropbre orHoc.f,Tcr K Bonpocy oBhI NOJIH EHLIfl P A6 O THI4KO M TPYA O B O fi S YHKIII,II4 ;

pa6ornvrKa, 3a
BO3MOXHOCTLI

- [epeAaBarE nepcorr.lJrE-Hbre Aa'rlhre pa60rnzrca [peAcraBUTeJUIrU pa60txzron orop.rr.qKe, ycrauoBrrenuou TK p(D r 3axtnorra irru rsi_6i-T^^"ofr'u#r""ur" ,rylrnQoplraqzro T.JIEKO TeM[ [epcoH€IJIbIr'rMr.I AaHHhrM]I, KOTOpbIe xeo6xo4vrnrr gnrBrrrronueurrr yKa3auHrrMlr rlpeAcraBr4TeJrrM[ rEx eyuKqr4fi .

3'Irpara n o6ssa'HOCrrr MyHrrq[rraJrbrrbrx cJryzr(a*lx ua o'ecneqeulre
3arrurTbr nepcolraJrbrrblx AarrHbrx

3 ' 1 ' B qensx o6ecneqeurir 3aqI4T6r [epcoHaJrbHbrx AaHHEIX, Xparutulr4xc.fi BJrr.rqubrx AeJIEx, pa6ourzxra rrMeror rlpaBo:
-fioJrrrarb [oJrHyro rn(lopnraqrao o cBor.rx nepcog€urb'brx AaHHbrx z o6pa60rre3rnx AaHHbrx, B ToM qricJre c ,ncrroJr'3oBa'ner,a uusoirraaqr"";;;;;;;;'
-ocyrqecrBJurrr cro6oguufi 6ecnnarnrrfi

AaHHETM, BKJIroq€u [paBo [oJrrrarb KorrIr]I nro6ofi 
Aocry[ K cBoLlM [epcoHaJIbHbIM

AaHHEre pa6o*rzr<a, sa lrcKrrroqe'r'eM crrJ^raeB, .iH,l?""S91*;X'.XgXT"r"#
@3;

-rPE6OAArr ,'CKIIOTIEH}I.fi WTLI 14 CIPEIBJIEHI{'I HEBEPHEIX IIJTI4 HEIOJIH'D([epcorraJrEHbx AaHHbrx' l_ra{i*e AaHHhfx, o6pa60rannrrx c HapyrrreHr.reM rpe60nanufiTK P.u z 3arona Ne 152-@3. y.**;;-;lio"u"r. 
o"",iir" 

-i-r"" 
ooopunenolrzcbMeH'brM 3arBJre'teM pa60rnzxa Ha wM5pu60ro4"r"-. rlpu otrase pa60ro4arerx

Lrrb flepcon€lJrrnlre AaHHrre pa6onrzxa, pa6ornvr zrnreer fipaBorn4e pa6oto4areJrro o cBoeM HecorJI acvnr, c coorBercrByrcul[M
Hecornacfir. llepconanrnrre AaHHhre orleHoquofo xapaKTepa

ff::;T:J[eer 
rpaBo AoToJIHI'Irb 3uuIBrIeHr4eM, B'IpEDKarorrrrM ero co6crse'EJro

-rpe60narr or pa6'rogarem yBeAoMneHr,rr Bcex Jrr{rl, KOTOpbrna panee 6r'rr



COO6''ICHEI HEBEPII'IC VIJIVI HEIIOJIHEIE VI.* IEPCOHTUI'H'IC AAHHEIC, 060 BCCX[pOI{3Be,4eIIHLIX B HIIrX Tl3MeHelF.I4A]I. LI:.|I ZCKIIOqeEI,I{X U3 HI4X;

-^.-__-:6**oBarB 
B CyAe nro6bre He[paBoMep'Ere AeficrBr.rr uru fte3reiocrBo,fr.

paboToAaTeJr.s nplr o6pa6oTKe r4 34rrlr4Te ero [epcoHEurbHbrx ,{aHHED(.

3'2' B rlerf,x o6ecne're'ru AocroBepHocrr4 rrepco'arrb'Brx AaHHErx pa6orxzx'
o6sganrt:

.IIPI4 3AKJIIOqEIJLII/, TPYAOBO|O AO|OBOPA
AOCTOBEPHbIE CBEACHII' O CE6E B IIOPf,AKE
3aKoHoAarenbcrBoM pocczficxofi (De4epa\uv;

-B Cnrrae I{3Me'err[r [epco'arlb'brx AaHHhrx pa60tn" a: $avunwa, nux,orrrecrBo' aApec Mecra xr4TeJrbcrBa, [ac[oprHEre AaHHhre, cBeAeHnl' O6 06pa:onanraz,cocror'lr" 3AOpOBBT (nanuvrae za60tenauut, [perurrcrByroqero qpoxox(AeHrrro
MyHr4 rlr4[aurbHofi cryx6rr, r4Jr[ rlporrrBonorcaganufi 4n" "rooo*"nzx pa60rnurcoM ero
AOJTXHOCTH'TX o6xsa*HoCteft) coo6'1arr o6 grorrr clerlr4 €rnncry ,,o KaApoB'rM
BorrpocaM B TeqeHrre rpex pa6ovux 4neft c 4arrr ux ugnrenenufi.

3.3' B cnyrae BbrrBJre'rrr rreAocroBep'brx flepco'€rnB''rx AaHHBrx pa6o*rzxa
r.rJrr'r He[paBoMepnrrx 4eftc:rsuft c HZN{Z pa60ro4arenx v npu o6parqexnn pa60rnrrapa6oro4arenr ocyrqecrBnrer 6noxr.rporanrEe nepco'aJrb'Erx AarrH'rx pa6ornnxa c
MoMeHTa raroro o6paqernu.

3.4. B crryvae
pa6ornrxa pa6oro4 6'hrx raH*brx

o6sgax yroqHr{Tb 11e Pa6oTlrurou'

3.5. B cJryqae BLrrBJreH[r He[paBoMep'ux 4eficrnzfi c [epco'a.rrb'hrM]r
AaHHbrMr{ pa6or:o4arear B cpo*, He 4peBhrr[ruoqn ft rpex pa6ovnx .q'ef c aar6rBhrtBJIeHr{'rr' o6.fisa' ycrparrlET' AO[yqeHH're uapyruenw. B cnyvae 

""rorro*"o"r"ycrpa'le'lLrs Ao[yrrIeHHbrX xapyuenrft pa60rogarenr B cpoK, He rrpeBbrrrr€rrcrqnfi rpex
pa6ovru< 4nefi c AarBI BhrrBJrenrrr He[paBoMepHocrr.r aeficrszfi c [epcog€ur'H'rMr{
AaHH'rMr, o6sgaH yHrlrqro)Kr.{Tb [epcoHaJrLHEIe AaHHhre. 06 ycrpanenzr4 AolyqeHHErXnapy'renrat znra o6 yHr4qroxeHr,M [epcoHaJrErrED( AaHHBTX pa60ro4arenr o6xsaH
yBeAoMrirb pa6orxrlra.

4.OtsercteeEHocrr

4'7' Jruqa, y[or'oM,otre'Hhre Ha o6pa6orry, a raKxe rzMeroque Aocryfl Kfiepcon€urbHrrM .qaHHBrM pa6o*rzron, BrrHoBHEre B Hapyrueurar4 HopM, perynnpyroqrxo6pa6orry n' 3arrlrrry [epcoHaJrbHbD( AaHHbrx 
- 

pa6orrr.rroa, 
'y"rLo"oa""*

Aeftcrnyrorquu 3aKoHoAareJrEcrBoM poccnficroft -@e4epaqral 

" ,,uaro"rq",ronoxenraeu' Hecyr orBercrBe'Hocrb, [peAycMorpelr'ylo 3aKo'oAareJr'crBoM
Pocczftcr<oi (De4epaqnu.

npeAcTaBJrflTb pa6oroAaTenro
u o6reve, trPeAycMorpeHHoM


